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11 June 2020 
Attendees: Ian Telfer (Chair), Jeff Thomas, Jan Telfer, Michael Bloch, Ken Wade, Emma 

Micklethwaite, Sharon Clues, Steve Peters, Jim Coady 

Apologies: Steve Jones 

 

COVID-19 Update: 

To comply with State Government regulations, a sign-in sheet must now be completed by 
attendees at all events held at the Shed.  

A COVID-Safe Plan has also been submitted for the Shed. This dictates the requirements for 
our reopening. A copy is on display at the Shed and is attached to these minutes. 

 

Meeting commenced at 7:10 pm 

1. Previous Minutes 
The minutes of the previous meeting were accepted. Moved Jeff Thomas. Seconded Ian 
Telfer. 

To clarify, the previous minutes were the formal minutes for the March TBPA committee 
meeting. During April and May, due to COVID-19 restrictions, email updates were provided 
to the committee members in lieu of formal minutes.  

2. Business Arising 
Communications suggestions – The updated communications suggestions distributed to 
Committee members on May12 were accepted unanimously with one additional point 
added, addressing email communications containing personal attacks.  The suggestions 
will be converted to a communications guidelines document, which will be published on 
the TBPA website.  

3. Correspondence 
Incoming Correspondence 

20/05/2020: Email from Adrian Chibnall (NBN electrician) requesting specific information in 
order to obtain the REX and NMI numbers for the new power supply. Response was provided 
by reply email, same day. 

21/05/2020: Email from Des Quin offering to provide Neighbourhood Watch Bulletins for 
future Shorebirds issues. 

24/05/2020: Email from Alvin Jenkin (via Steve Jones) regarding APC budget. Circulated to 
TBPA Committee. 

27/05/2020: Email from Pat Thompson re: Dublin History Group’s upcoming event with 
Mayor, Mark Wasley. Circulated and uploaded to Thompson Beach Facebook Page. 

02/06/2020: Email from Warwick Barnes advising of upcoming planting day at Thompson 
Beach. Information has been uploaded to TB website. 
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02/06/2020: Email from Tim Seymour-Smith of Weathersafe Shades regarding possible 
donation to support the Vinnies CEO Sleepout. 

03/06/2020: Email from Ian Fauth, enquiring when the Shed will reopen for activities. Reply 
provided, stating likely to be end of June, pending completion of internal works. 

03/06/2020: Email from Alvin Jenkin advising first post-COVID meeting of Coalition of Coastal 
Communities is scheduled for Wednesday 17th June. 

08/06/2020: SA Govt. confirmation of receipt of TBPA Covid-Safe Plan 

10/06/2020: Quote from Gameau Plumbing 

10/06/2020: Email from Steve Jones requesting TBPA “formally correspond with all depts. inc. 
Council and officially request a review or stop of practices by racing pigeon clubs in AIBS 
and Coastal settlements”, relating to pigeon releases. It was agreed by the Committee this 
letter should be sent from the Coastal Communities Coalition, if the CCC membership 
deems pigeon releases as an issue.  

11/06/2020: Email from Selecta Homes confirming payment made and notifying us that a 
new sign will be provided. 

11/06/2020: Email from Mick Lewis. Given the nature of the communication, no response is 
to be provided.  

Outgoing Correspondence 

27/05/2020: Letter via email to APC requesting reimbursement of Development Application 
Fees for Shed Extension project. 

09/06/2020 – Invoices for Shorebirds and Noticeboard Signage 

COMPANY INVOICE NO. AMOUNT  

Adelaide Road Dental Practice 2019/20/75 $90.00 Shorebirds & Sign* 

Country Living Homes 2019/20/76 $60.00 Sign – 12 months 

Samphire Coast Fresh Fillets 2019/20/77 $0.00 Sign - fee waived 

Selecta Homes 2019/20/78 $60.00 Sign - 12 months 

Thommo's Drinking Water 2019/20/79 $125.00 Sign & Shorebirds 

Macleod Creative Studio 2019/20/80 $85.00 Sign - 17 months 

Wildlife & Coast Care Thompson Beach 2019/20/81 $80.00 Sign - 16 months 

* signage fee waived due payment being made last year but no sign installed. 

4. Treasurer’s Report 
The Treasurer’s Report was presented and accepted. Moved, Ian Telfer. Seconded, Jim 
Coady.  

It was also noted a second-hand fridge/freezer has been purchased at a cost of $400. It 
has not yet been moved on-site. 
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Summary as follows.  

Opening Balance $10,070.72 
- Income May 2020 $        0.08 
- Expenditure May 2020 - $    469.68 
Closing Balance $ 9,601.12 
Cash Floats 
(sausage sizzle, petty cash, pot luck dinners) 

$   350.00 

Term Deposit 1 $ 6,790.83 
Term Deposit 2 $ 5,692.45 
Total  $22,434.40 

 
5. Infrastructure Subcommittee Report 

The Shed extension is progressing well. Remaining items are plumbing the new toilet, tiling 
the new toilet and insulating and fitting the internal linings. 

We are still well within the $50k budget, which includes conservative amounts for the fitting 
of internal linings ($2,000), a generator ($4,000) and car park improvements ($4,600). 

A request was made by the craft group for windows to provide natural light. Following 
discussions with Mallala Roofing, we are looking at installing two skylights, which should 
provide the natural light required. 

There is a need to make some adjustments to the ramp leading into the caravan bay. A 
quote has been obtained for the provision and spread of 20 tonnes of crushed bitumen at 
a total cost of $900.  It was agreed that this should proceed pending approval from APC. 

It was suggested we should make provision for improved disabled access via the front of 
the Shed with concrete paving.  

6. Environment Subcommittee Report 
The Environment subcommittee report was presented.  

It was noted that volunteers are still required for the planting day at Thompson Beach on 
June 21. Contact Warrick Barnes – WBarnes@apc.sa.gov.au  

It was acknowledged that Council had provided new bins at each of the Rec areas; 
however, the bin stand at Rec 2 is broken.  

ACTION: Sharon to approach Council to have it replaced. 

7. Coastal Communities Coalition 
Next meeting – Wednesday June 17th at 7pm at the Dublin Institute.  Jeff Thomas confirmed 
he will attend on behalf of TBPA.  

8. Sausage Sizzle 
Jeff Thomas to follow up via the COVID-19 hotline to check on when the Sausage sizzles 
can recommence. ACTION: Jeff Thomas. 

9. Grants 
Nothing to report this month. 
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10. Community Plan / Survey Results 
It was proposed that the Survey results be presented at the AGM. This is to be reassessed at 
our July Committee meeting when (hopefully) more will be known about further easing of 
COVID-19 restrictions. Currently the maximum number of people we can have in the Shed, 
to comply with COVID-19 rules, is 37 (excluding staff). 

11. Shorebirds 
Next Shorebirds will be issued at the start of July. 

Submissions required by Monday 22 July. 

12. New Business 
a. Preparation for AGM / Committee Membership / Nomination Forms 
There was clarification that Jacqui Koerner is still holding the position of Treasurer, as agreed 
by the Committee prior to her departure interstate. A new treasurer will not be elected until 
the AGM. 

Given that a large number of Committee positions are due to be spilled at the AGM, it was 
agreed that we should have a “Prospective Committee Member Pack” for anyone 
interested in joining the Committee. It should include a nomination form, a copy of the 
Constitution, the Communication guidelines and any other information relevant to the 
position they wish to nominate for. 

A call for nominations along with the pack will published on the TBPA web site. 

b. Constitution 
It was agreed the Constitution should be reviewed and updated to better reflect how 
the TBPA is evolving and further clarify roles and processes. Any proposed changes will 
be put to the membership for a vote. 
c. Keys to the Shed 
It was discussed whether the locks at the Shed should be changed once the extension work 
is fully completed. 

13. Next Meeting 
Thursday July 09, 2020 at 7:00pm 

 

Meeting closed 8:40pm. 



                                       

                                 

Completed on 8/06/2020

COVID-Safe Plan – Record of Completion

Business name: Thompson Beach Progress Association 
Incorporated

Has a maximum capacity of: 37 people (excluding staff)

is aware of current infection control and precautionary measures 
as recommended by health authorities

agrees to comply with general and specific obligations under 
current Emergency Management Directions

a copy of this business' full COVID-Safe Plan is available on-site

Indoor areas

Name Area (in m2) Max people 
(excluding staff)

Main hall area 120 20
New hall area 70 17

Indoor : 37 plus Outdoor :  plus Outdoor – sports :  = 37 people (excluding staff)



                                       

                                 

Completed on 8/06/2020

COVID-SAFE PLAN

Summary
Name of business Thompson Beach Progress Association Incorporated

Business or activity Indoor public meetings

Address of business or activity  Lot 248 Ruskin Road 
Thompson Beach SOUTH AUSTRALIA 5501

Owner or Operator name Ian Telfer

Contact name Sharon Clues

Contact phone 0422034043

Date of submission 08/06/2020

People (excluding staff) capacity

Does your business or activity have indoor areas? Yes

Indoor areas

Name Area in m2 Maximum number of people 
(excluding staff) in this area

Main hall area 120 20

New hall area 70 17

Total number of people (excluding staff) allowed in 
indoor areas 37

Does your business or activity have outdoor areas? No

Total number of people (excluding staff) allowed 
on premises 37

Note: no venue may have more than 80 people (excluding staff) on site, with a maximum of 20 per 
separate room or area, and provided that these have enough square metres. This can be indoors or 
outdoors, as long as you have enough and sufficiently large areas. However, exceptions apply for 
funerals and primarily outdoor-based sports venues.



                                       

                                 

Completed on 8/06/2020

Obligations

General principles

 A COVID-Safe Plan must be submitted by all venues/facilities that have previously been closed by an 
Emergency Management Direction. The form must be produced on request from an authorised officer.

 The maximum number of members of the public per room is not to exceed 1 person per 4 square metres 
of public space.

 A maximum of 20 members of the public per separate room or area applies regardless of the size of a 
room (Example: a room of 60 square metres can accommodate 15 people. A room of 80 square metres 
and a room of 200 square metres can both accommodate no more than 20 people).

 To be considered a separate room, a space must be enclosed by a ceiling, and substantially enclosed by 
floor to ceiling walls, regardless of whether the ceiling or walls or any part of them are permanent or 
temporary.

 A maximum of 80 members of the public (excluding staff) is allowed per venue, with a maximum of 20 per 
separate room or area, and provided that these have enough square metres. This number (80) can be 
indoors or outdoors, as long as you have enough and sufficiently large areas to accommodate this.
Exceptions apply for funerals and primarily outdoor-based sports venues.

 Maintain the physical distancing principle of at least 1.5m separation where possible:

o Between groups within each room

o At entry and exit points

o Note that this means there must be at least 1.5 m between tables, but not necessarily between 
people at the same table.

 No communal facilities (showers, spas, change rooms) except toilets are to be made available.

I understand that the above requirements are legal obligations under current 
Emergency Management directions. If I do not comply with these, I may face a 
fine of up to $5,000

Checked

Indoor public meetings (halls, meeting chambers, community facilities)

 All members of the public attending the meeting must be seated during the conduct of the meeting.

 Keep attendance records, including name, phone number or email address, and date and time.

I understand that the above requirements are legal obligations under current 
Emergency Management directions. If I do not comply with these, I may face a 
fine of up to $5,000

Checked



                                       

                                 

Completed on 8/06/2020

Recommendations

General

Physical distancing

 Consider venue layout and move tables and seating to comply with physical distancing (1.5m separation) 
and density requirements (1 person per 4 square metres).

 Dedicate separate bathroom facilities for each separate room or area of a venue, where possible. Install 
signage to make members of the public aware of which bathroom to use.

 Dedicate separate entry and exit doors from separate rooms, and pathways to encourage “one-way 
traffic” where possible.

 Minimise mixing between separate rooms or groups of people as much as possible.

 Display signage at the venue entrance to instruct members of the public (and staff) not to enter if they are 
unwell or have COVID-19 symptoms.

 Encourage contactless payments to be used where possible.

 Encourage online bookings, reservations and pre-ordering where practical.

 Consider using physical barriers, such as plexiglass screens, in areas that involve high volume interactions 
(e.g. point of sale).

 Consider placing floor or wall markings or signs to identify 1.5 metres distance between people, 
particularly for queues and waiting areas.

 Monitor compliance with physical distancing requirements, with particular regard to areas where 
members of the public might congregate.

 Consider limiting the duration of the activity to 2 hours or less where possible.

 Encourage and support downloading of COVID-Safe App.

Hygiene

 Conduct frequent environmental cleaning and disinfection especially of touch-points (door handles, push 
plates including bathroom, EFTPOS facilities, counters, table tops, backs of chairs, food preparation areas 
etc).

 Frequency of cleaning will be determined by the turn-over of patrons – the more patrons over a period of 
time, the more cleaning required.

 Clean bathrooms more frequently than lower traffic areas, especially taps, door handles and other 
frequently touched points.

 Ensure bathrooms have soap and running water for handwashing.

 Hand drying facilities must be made available. Provide disposable paper towels or hand dryers only. Cloth 
towels should only be provided if they are for single use.

 Provide hand sanitiser on entry and exit of the premises.

 Consider installing signage on hand hygiene and cough etiquette.

Staff



                                       

                                 

Completed on 8/06/2020

 Staff must stay home if they are sick, and go home immediately if they become unwell. Unwell staff with 
COVID-19 compatible symptoms should be tested for COVID-19 and remain in isolation until they receive a 
result. They can return to work once a test is negative and their acute symptoms have resolved.

 Minimise unnecessary contact between staff. Consider dividing staff into fixed teams or shifts that do not 
crossover to reduce the risk of transmission.

 Consider how you will minimise contact between staff and site visitors such as delivery personnel.

 Consider if staff need any additional training to be able to implement your COVID-Safe Plan.

Ready to reopen

 Print your COVID-Safe Plan and Record of Completion.

 Print and display SA Health COVID-Safe materials (such as signage/posters on hygiene, physical distancing).

 Check the condition of equipment and facilities to ensure they are fully functioning, such as gas, electricity, 
toilets.

 If relevant, check food and beverages have not been contaminated or are now out of date.

 Ensure all staff are aware of this plan and the requirements that are relevant to them.

 Review obligations under existing legislation which will continue to apply.

 Check that COVID-19 safety measures are risk assessed to ensure that any implemented do not create 
safety or security risks.

Response planning

 Ensure you and your staff have a basic understanding of how to respond to a case of COVID-19 at the 
workplace.

 A brief, step-by-step summary of actions to take is:

1. Keep others away from the confirmed or suspected case. Talk to and assess the person concerned; 
if they need urgent medical help, call 000 immediately.

2. If the person is at your premises when symptoms emerge, assess the situation and risks. Talk to 
the person about your concerns and next steps, and seek government health advice.

3. If well enough, ask the person to go home, and seek medical advice and testing for COVID-19, and 
self-quarantine until a result is returned. Ensure the person has safe transport to get home; if not, 
you may need to arrange for a taxi.

4. Close the premises, ask all patrons and unnecessary staff to leave and arrange for a full 
environmental and disinfection clean (refer to 6). Open doors and windows to increase airflow.

5. Notify SA Health via HealthCommunicableDiseases@sa.gov.au to ensure they can trace any 
contacts of this person and contain the spread. SA Health may ask for any attendance records you 
may have kept to assist with this.

6. SA Health will assess whether other staff, patrons or contractors may have been exposed to 
COVID-19, and direct them to self-quarantine at home. Note: this may include your staff; as such, 
it is recommended to have contingency plans in place.

 Update your COVID-Safe Plan when required, for example, when restrictions ease further at Step 3.

I understand these recommendations and will implement them where I can, to 
the extent possible, to ensure my operations are COVID Safe

Checked



                                       

                                 

Completed on 8/06/2020

Indoor public meetings (halls, meeting chambers, community facilities)

Indoor public meetings – physical distancing

 Establish seating arrangements to ensure physical distancing.

 Choirs and other singing groups must be physically distanced as much as possible (because of increased 
droplet spread during these activities).

 Remove shared water stations.

 Consider limiting the duration of the event to no greater than 2 hours.

Indoor public meetings – hygiene

 No shared plates of food to be served, including by participants.

 Advise participants to bring their own equipment where practical.

 Shared equipment is to be cleaned between use.

I understand these recommendations and will implement them where I can, to 
the extent possible, to ensure my operations are COVID Safe

Checked

Notes (optional, for use by owner/operator)
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